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CONFIDENTIAL

	Please return to: 
POST - Trelya, The Lescudjack Centre, Penmere Close, Penzance, TR18 3PE
EMAIL – deborah.parker@trelya.com



	Post applied for:
	

	Where did you see this job advertised?
	



	Personal Details:

	Title e.g. Mr/Miss/ Ms/ Mrs
	

	Surname
	

	Previous name/s
	

	First name
	

	Address & Postcode

	



	Telephone Number
	

	Mobile Number
	

	Email Address
	



	References:

	Please give TWO referees to whom confidential enquiries may be made. One of these MUST be your present or most recent employer. Referees must not be members of your family or spouse/partner.

	Reference one:

	Name
	

	Address

	



	Telephone Number
	

	Email Address
	

	Relationship
	

	If shortlisted may we approach this person prior to interview?            YES / NO

	

	Reference two:

	Name
	

	Address

	



	Telephone Number
	

	Email Address
	

	Relationship
	

	If shortlisted may we approach this person prior to interview?            YES / NO

	Please note that references will only be taken up if you are shortlisted for interview UNLESS YOU REQUEST OTHERWISE. No offer of employment will be made without the receipt of two satisfactory references. 



		Equal Opportunities Monitoring:

	Trelya operates a policy of equal opportunity and fair treatment for employment and development. To assist us in monitoring this policy, and for this reason only, applicants are asked for details of their ethnic origin, sex and disability. Your answers to these questions will help Trelya to ensure fair selection for all.

	

	Gender (Sex Discrimination Act 1975)

	Male ☒
	Female ☐

	

	Ethnic Origin (Race Relations (Amendment) Act 2000) - Please tick the box that best describes you

	

	White

	White British ☐
	Irish ☐
	Other White (please state) ☐

	
	

	Mixed

	Mixed White & Black Caribbean ☐
	White & Black African ☐
	White & Asian ☐

	Other Mixed (please state) ☐
	

	

	Asian or Asian British

	Indian ☐
	Pakistani ☐
	Bangladeshi ☐

	Other Asian (please state) ☐
	

	
	

	Black or Black British

	Caribbean ☐
	African ☐
	Other Black (please state) ☐

	

	Other ethnic groups

	Chinese ☐
	Any other (please state) ☐
	



	Disability Discrimination Act 1995

	We welcome applications from people with disabilities. The Disability Discrimination act 1995 defines disability as “any physical or mental impairment which has a substantial and long term adverse effect on his or her ability to carry out normal day to day activities”.

	

	Do you consider yourself to have a disability which falls within this definition?
	Yes ☐
No ☐

	
	

	If yes, please give details:
	


	Is there anything about your disability which is relevant to this job?
	Yes ☐
No ☐

	
	

	If yes, please give details:
	


	Would the provision of aids or adaptations assist you in carrying out the duties of this job?
	Yes ☐
No ☐

	If yes, please give details:
	




	Asylum and Immigration Act 1996

	Are you a British Citizen / are you eligible to work in the UK?
	Yes ☐                                      No ☐



	Driving licence / transport
	

	Do you hold a valid driving licence?
	Yes ☐                                      No ☐

	Do you have access to your own transport?
	Yes ☐                                      No ☐



	Current or Most Recent Employment 

	Name of employer
	

	Address
	



	Telephone number
	

	Current/most recent post title
	

	Current/most recent salary
	

	Dates of employment
	From:
	To:

	Brief description of duties and responsibilities
	







	Reason for leaving
	

	Notice required
	



	Previous Employment

	Please complete each column and explain any breaks in employment (eg at home with family / travel). Start with your most recent employment and list in descending order. Please include any voluntary positions. 

	

	Dates (Month/Year)
	Employer (Name & Address)
	Position held & duties / responsibilities
	Reason for leaving 

	



	
	
	

	



	
	
	

	




	
	
	

	



	
	
	

	



	
	
	



	Education, Qualifications and Training – GCSE’s, A-Levels, NVQ’s, Diploma’s, Degree’s etc

	

	Dates (From/To)
	School / College / Training Provider
	Qualifications / Grades / Course Title 

	


	
	

	


	
	

	


	
	

	


	




	



	Skills, Abilities, Knowledge and Experience

	Describe how you consider your skills, abilities, knowledge and experience are relevant to this position and describe those factors, including examples, which make you a particularly suitable candidate. Please include any voluntary work or work experience.

	




























	Declaration:

	I declare that the information in this application form is complete and true to the best of my knowledge.

	Signed:

	Date:
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