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Skylar Early Years Role
JOB DESCRIPTION

Post Title:  
Skylar Early Years Role

Salary: 
£25,000 FTE

Location: 	 	 
Penzance – some local travel

Working arrangements: 
Permanent 
Tuesday - Friday
Up to 29 hours per week 


Closing date:
Midnight on Friday 12th June 2026


Purpose of post: 

We are looking for the right person to join our team. This is a varied job role and would suit somebody with a background in Teaching, Early Years, Family Work, Social Care or as a Nursery Nurse. Skylar is an Ofsted registered Early Years Provision that is part of the innovative charity, Trelya, supporting families and children in Penwith.  Skylar is based in Penzance which has been rated as reaching expected levels in all areas under the new Ofsted Framework. Skylar is a groundbreaking, exciting initiative aiming to reduce inequality and give children a fairer start. 

Trelya (the Cornish word for ‘change’), is an award-winning charity working to enable positive change in West Cornwall’s most under resourced communities. We know from experience that the children, young people and families living in our communities are unique and skilled individuals with incredible potential. Trelya creates opportunities to fulfil that potential through provision of Skylar (rated ‘Outstanding’ by Ofsted), an award-winning youth work and mentoring programme and ‘Gul,’ which is one of Cornwall’s successful trauma informed employment and training programmes. 

Trelya is one of only a few projects that works with young people from prebirth through the life course and our outcomes demonstrate this makes a huge difference to ending the cycle of generational poverty and social exclusion. Trelya recognises the critical role early years’ care and education can play in a child’s development and the importance of excellent practitioners. Skylar delivers the best in early years’ care practice from prebirth to 4 years old, to those who need it most and their families, who would simply not be able to access it otherwise.



[bookmark: _Hlk100603393] Core duties and Responsibilities:

1. To work as an active member of the Skylar team to deliver the Early Years Foundation Stage Curriculum. To contribute to the planning that ensures each child’s cognitive, social and emotional needs are met.

2. To forge and maintain excellent, trusting and positive relationships with the children and babies in the care of Skylar.

3. To forge and maintain excellent, trusting and positive relationships with the families of the children in care of Skylar.

4. To carry out bespoke family sessions e.g. stay and plays, home visits, after school clubs, breakfast club.

5. To visit Skylar Graduates in their school setting to continue bespoke support.

6. To develop knowledge and understanding of each child in the setting and to develop and sustain a professional, boundaried, caring, trusting and accepting relationship with them.

7. To work with individuals and groups of children both indoors and outdoors, providing safe, stimulating and appropriate learning and play experiences which promote children’s social, emotional, physical and intellectual learning and development in line with the Early Years Foundation Stage curriculum. 

8. To plan and engage in a variety of learning activities with the children whilst also attending to their personal or physical needs; i.e. Help with toileting, feeding, nappy changing, handwashing or anything else deemed necessary for the comfort of the child / baby. 

9. To work as part of the team to ensure that the Skylar environment is kept stimulating, welcoming and positive.

10. To continually role model good practice at work with the children, parents and team members and to take opportunities to learn, develop and grow in your professional practice. 

11. To contribute to a positive, supportive working environment.

12. To develop your knowledge and experience of working with children exhibiting challenging behaviour – and to embed our behaviour policy in your practice. 

13. To develop your knowledge and experience of working with children with SEND – and to embed our SEND policy in your practice.

14. To work closely with the Executive Director, Manager/Deputy Manager and Ofsted nominated person to ensure that the aims, ethos, priorities and principles of Skylar underpin all aspects of the work whist fulfilling Ofsted criteria.

15. To support the team in implementing any recommendations made following any regulatory inspections.

16. To ensure that parents / carers both feel and are fully supported to access the support and opportunities that exist with Skylar and other Trelya projects, and to ensure you seek advice and support from the Manager/Deputy Manager if you are unsure. 

17. To work as a key person, ensuring that planning and delivery of the EYFS is tailored to children as individuals, incorporating any additional needs. 

18. To be aware of the high professional standards of the setting and the Trelya profile, and to uphold this profile at all times, both in work and outside. Working with the whole team to ensure the settings philosophy is fulfilled. 

19. To monitor and assess all children and identify children with additional education, social and emotional or physical needs.

20. To maintain confidential files, reports and developmental records for assessment purposes and to carry out observations if necessary. 

21. To support the team in making sure record keeping, observations and planning are up to date so that children’s needs, learning, progress and achievements are effectively and regularly assessed ensuring Ofsted requirements are met and Skylar policies are followed.

22. To contribute to, implement and follow all Skylar policies and procedures, actively support all team members to do the same.

23. To keep completely confidential any information regarding the children, their families or other staff that has been acquired as part of the job. 

24. To ensure that Skylar is a safe environment for children, staff and others, that equipment is safe, standards of hygiene are high, health and safety procedures are implemented at all times. 

25. To advise Deputy Manager/Manager of any concerns e.g.: regarding children, parents, site safety etc.

26. To undertake a range of domestic jobs and tasks including but not limited to: meal preparation, cleaning of equipment and environment, general housekeeping or whatever is deemed required at any given time.

27. To implement Skylar’s policies of inclusion and diversity and those of Cornwall Council.

28. To actively engage in supervision.  To take part in relevant training and group meetings as appropriate to enhance personal and professional development and practice.

29. To follow the principles of safeguarding in order to safeguard and promote the welfare of children, babies and young people at all times. Take an active role in the promotion of safeguarding within the Centre and to follow safeguarding policy.

30. To carry out any other duties which fall within the broad spirit, scope and purpose of this job description.

31. To undertake any training and development opportunities that are required for you to fulfil your role successfully – acknowledging that these may occur out of your regular working hours. 


The Job Description reflects the major tasks to be carried out by the past holder and identifies a level of responsibility at which they will be required to work. The list is not exhaustive, and you will be expected to undertake roles and duties that may reflect the changing needs of the children and families that attend Skylar in the interests of effective working, the major tasks may be reviewed from time to time to reflect changing departmental needs and circumstances.





Person Specification: 
* A = Application, I = Interview
	Selection Criteria

	Desirability
	Assessed At *

	
Experience

	
	

	Experience of planning and delivering a range of youth work activities, preferably to an age range of 0-4.
	Essential
	A

	Proven history of working within Ofsted regulations whist ensuring that the immediate needs of the children and families are always prioritised.
	Essential
	A

	Experience working with parents and families in a supportive empathetic way.
	Essential
	A & I

	Experience working within a team cooperatively, effectively and supportively – in a non-hierarchical manner.
	Essential
	A & I

	Experience working with hard to reach families and have an understanding of the complexities of their daily lives and how this may impact on the work and engagement.
	Desirable
	A & I

	Experience of working with families who experience challenging and unstable circumstances.
	Desirable
	A & I

	
Skills

	
	

	Can establish a rapport with children, gain their trust and enable them to enjoy their time with you. Supporting them and giving them relevant, tailored opportunities to thrive and develop.
	Essential
	
A & I

	Ability to demonstrate awareness and understanding of inclusion and diversity and other people’s behaviour, physical, social and welfare needs.
	Essential
	A & I

	Flexible and able to respond swiftly, proactively and efficiently to undertake tasks, including those not directly linked to your role.
	Essential
	A & I

	Confident balancing multiple tasks at once and thinking creatively to solve problems as they arise.
	Essential
	A & I

	Proven ability to relate to babies and children and particularly those who may be from disadvantaged backgrounds, potentially with developmental delay, living in sometimes chaotic and unstable environments.
	Desirable
	A & I

	Ability to engage creatively with socially excluded families and individuals, forging long term relationships.
	Desirable
	A & I

	
Educational/Vocational Qualifications

	
	

	A minimum of a full and relevant Level 2 qualification Childcare and education or equivalent
	Essential
	A

	Current food hygiene certificate, or be able to work towards one quickly, potentially outside of your usual working hours.
	Essential
	A

	Current child protection or safeguarding training, or be able to work towards one quickly, potentially outside of your usual working hours.
	Essential 
	A

	Current Paediatric first aid certificate, or be able to work towards one quickly, potentially outside of your usual working hours.
	Essential
	A

	Hold a full, clean driving licence
	Desirable
	A

	
Knowledge

	
	

	Essential good knowledge of the EYFS framework – and are able to apply its principles in a consistently creative, relevant and engaging manner.
	Essential
	A & I

	Thorough knowledge and understanding of child protection and safe guarding.
	Essential
	A & I

	Understanding of the needs of the babies, children and families we work for, and
able to apply a principled approach to delivery in line with the overarching 
principles of Trelya.
	Essential
	A & I

	
Personal Qualities

	
	

	Flexible and can adapt quickly to changing circumstances and think on your feet.
	Essential
	A & I

	You are able to show initiative, be energetic & provide inspiration and also learn from others around you.
	Essential
	A & I

	Able to remain calm and measured in response to unexpected or challenging situations.
	Essential
	A & I

	Can comfortably accept direction & guidance, recognising the wisdom in others.
	Essential
	A & I

	You are conscientious, reliable and committed to deliver, motivate, and inspire, to give positive outcomes for children. 
	Essential
	A & I

	You are committed to your personal development, always striving to improve and reflect on your performance and learn.
	Essential
	A & I

	You are prepared to work school holidays and occasional evenings or weekends as required by the role.
	Essential
	I

	Have a good sense of humour and a robust attitude to life. Have an understanding of modelling behaviour and are happy to set high standards.
	Desirable
	I




Probationary period 
  
The post is subject to a six month probationary period. 
DBS

This post is classed as having a high degree of contact with children and is exempt from the Rehabilitation of Offenders Act 1974. An enhanced disclosure will be sought through the Disclosure and Barring Service as part of pre-employment checks. 
How to apply
Please send a completed application form which can be accessed via our website (www.trelya.com) to:

Email: Deborah.parker@trelya.com
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